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Product Description

Learning of a software is both easy and difficult. It depends up to what level you planning
to learn. If you are learning only for the working use, then it is very easy. But, when you
try to go deep into it, then you realize how difficult it is to master it. PC Hardware is such
a vast subject that it will take a lot of time to understand it fully. This book has been
written in mind to make you aware of the options available in the software and how they
can be used. It is like telling the child about the steps and stairs. You are the one who is

to climb the stair. This book will just guide you how to use the stairs.
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publishers in India. Though based in Delhi, his books are popular all over India and are
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Product Description

The complete Learning Series has been designed in a very systematic and logical
manner. Each topic has been developed from the basic concepts. Practically every major
point in the text is illustrated with suitable examples and screen shots. This will help the
students in understanding the basic theory and train them in solving every problem
systematically, and confidently. A large number of unsolved as well as solved exercises
have also been included in the book. Microsoft Excel 2010 is a spreadsheet program used
for worksheet based requirements. The book takes you around the software and explains
the working with the help of a live example. Insertions of the various types of graphics
and images drawings, etc., are also explained. various types of functions are there in
excel, which are covered in the book. They are listed in the book and few of them have
been explained with the of the examples. The language of the text of the book is lucid,
direct and easy-to understand. Each chapter is laced with various diagrams wherever
possible. Functions has been explained in full and some of them have been explained in
the form of examples. Tips for working faster using the keyboard shortcuts are also

provided.
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Product Description

Learning of a software is both easy and difficult. It depends upon what level you planning
to learn. If you are learning only for the working use, then it is very easy. But, when you
try to go deep into it, then you realise how difficult it is to master it. C++ is such a vast
subject that it will take a lot of time to understand it fully. This book has been written in
mind to make you aware of the options available in the software and how they can be
used. It is like telling the child about the steps and stairs. You are the one who is to climb
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to learn. If you are learning only for the working use, then it is very easy. But, when you
try to go deep into it, then you realise how difficult it is to master it. Learning Windows
XP, Window Vista, Office 2007 and Internet & E mail is such a vast subject that it will take
a lot of time to understand it fully. This book has been written in mind to make you aware
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child about the steps and stairs. You are the one who is to climb the stair. This book will

just guide you how to use the stairs.

Khanna Publishing House

4C/4344, Ansari Road, Daryaganj, New Delhi-110002
Email: contact@khannabooks.com | Tel: 011-2324 44 47 - 48 | Mobile: +91-99109 09320




KHANNABOOKS.CO

Table Of Contents

Introduction to Windows XP

Introduction to Windows Vista

Introduction to Microsoft Word 2007

Introduction to Microsoft Excel 2007

Introduction to Microsoft PowerPoint 2007

Introduction to Microsoft Access 2007

Internet and E-Mail

Questions

Author

Ramesh Bangia
Ramesh Bangia, has been writing computer books on various topics. He has written books
for Schools. Training Institutes, Technical Universities, Distance Education Programs,
Colleges and General. His tally of books exceeds 500 in number. Trained both in India and
Abroad and having studied at IIT Delhi, he becomes automatic choice for most of the
publishers in India. Though based in Delhi, his books are popular all over India and are

even exported to Middle Ease and African countries.

Khanna Publishing House

4C/4344, Ansari Road, Daryaganj, New Delhi-110002
Email: contact@khannabooks.com | Tel: 011-2324 44 47 - 48 | Mobile: +91-99109 09320




KHANNABUOOKS

co

Learning

WS EXGEL 20

Easy Learning Method

Fully 1lustrated

Written in Plain English

Ramesh Bangia

Khanna Publishing House

Step-by-Step Approach

Learning MS Excel 2003

Author :
ISBN 13 :
ISBN 10 :
E-ISBN 13 :
Edition :
Pages :
Type of book :
Year :
Language :
Publisher :
M.R.P:

Categories :

Condition Type :

Country Origin :

Ramesh Bangia
978-81-87325-44-4
8187325445

978-81-87325-44-4

248

Physical

2007

English

Khanna Publishing House
Rs 225.00

Book Store, Learning Series, Basic

Computer Books

New

India

4C/4344, Ansari Road, Daryaganj, New Delhi-110002

Email: contact@khannabooks.com | Tel: 011-2324 44 47 - 48 | Mobile: +91-99109 09320



KHANNABOOKS.CO

Product Description

Learning of a software is both easy and difficult. It depends up to what level you planning
to learn. If you are learning only for the working use, then it is very easy. But, when you
try to go deep into it, then you realize how difficult it is to master it. Microsoft Office Excel
2003 is such a vast subject that it will take a lot of time to understand it fully. This book
has been written in mind to make you aware of the options available in the software and
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Product Description

The complete Learning Series has been designed in a very systematic and logical
manner. Each topic has been developed from the basic concepts. Practically every major
point in the text is illustrated with suitable examples and screen shots. This will help the
students in understanding the basic theory and train them in solving every problem
systematically, and confidently. A large number of unsolved as well as solved exercises
have also been included in the book. The language of the text of the book is lucid, direct
and easy-to understand. Each chapter is laced with various diagrams wherever possible.
Functions has been explained in full and some of them have been explained in the form

of examples. Tips for working faster using the keyboard shortcuts are also provided.
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point in the text is illustrated with suitable examples and screen shots. This will help the
students in understanding the basic theory and train them in solving every problem
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manner. Each topic has been developed from the basic concepts. Practically every major
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