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Learning of a software is both easy and difficult. It depends upon what level you planning
to learn. If you are learning only for the working use, then it is very easy. But, when you
try to go deep into it, then you realise how difficult it is to master it. Internet & Email is
such a vast subject that it will take a lot of time to understand it fully. This book has been
written in mind to make you aware of the options available in the software and how they
can be used. It is like telling the child about the steps and stairs. You are the one who is

to climb the stair. This book will just guide you how to use the stairs.
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The complete Learning Series has been designed in a very systematic and logical
manner. Each topic has been developed from the basic concepts. Practically every major
point in the text is illustrated with suitable examples and screen shots. This will help the
students in understanding the basic theory and train them in solving every problem
systematically, and confidently. A large number of unsolved as well as solved exercises
have also been included in the book. The language of the text of the book is lucid, direct
and easy-to understand. Each chapter is laced with various diagrams wherever possible.
Functions has been explained in full and some of them have been explained in the form

of examples. Tips for working faster using the keyboard shortcuts are also provided.
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Product Description

Learning of a software is both easy and difficult. It depends upon what level you planning
to learn. If you are learning only for the working use, then it is very easy. But, when you
try to go deep into it, then you realise how difficult it is to master it. This book has been
written to keep in mind both the aspects, Beginner's as well as professionals would find
something worth reading in this: There are basically 9 chapters, each chapter ends with a
revision with what has been told in the section and it follows up with the questions
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Product Description

The complete Learning Series has been designed in a very systematic and logical
manner. Each topic has been developed from the basic concepts. Practically every major
point in the text is illustrated with suitable examples and sceen shots. This will help the
students in understanding the basic theory and train them in solving every problem
systematically, and confidently. A large number of unsolved as well as solved exercises
have also been included in the book. The language of the text of the book is lucid, direct
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The complete Learning Series has been designed in a very systematic and logical
manner. Each topic has been developed from the basic concepts. Practically every major
point in the text is illustrated with suitable examples and screen shots. This will help the
students in understanding the basic theory and train them in solving every problem
systematically, and confidently. A large number of unsolved as well as solved exercises
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try to go deep into it, then you realise how difficult it is to master it. Desk Top Publishing
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The complete Learning Series has been designed in a very systematic and logical
manner. Each topic has been developed from the basic concepts. Practically every major
point in the text is illustrated with suitable examples and sceen shots. This will help the
students in understanding the basic theory and train them in solving every problem
systematically, and confidently. A large number of unsolved as well as solved exercises
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Product Description

The complete Learning Series has been designed in a very systematic and logical
manner. Each topic has been developed from the basic concepts. Practically every major
point in the text is illustrated with suitable examples and screen shots. This will help the
students in understanding the basic theory and train them in solving every problem
systematically, and confidently. A large number of unsolved as well as solved exercises

have also been included in the book.
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Learning of a software is both easy and difficult. It depends up to what level you planning
to learn. If you are learning only for the working use, then it is very easy. But, when you
try to go deep into it, then you realize how difficult it is to master it. PC Hardware is such
a vast subject that it will take a lot of time to understand it fully. This book has been
written in mind to make you aware of the options available in the software and how they
can be used. It is like telling the child about the steps and stairs. You are the one who is

to climb the stair. This book will just guide you how to use the stairs.
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publishers in India. Though based in Delhi, his books are popular all over India and are
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Learning of a software is both easy and difficult. It depends upon what level you planning
to learn. If you are learning only for the working use, then it is very easy. But, when you
try to go deep into it, then you realise how difficult it is to master it. Microsoft Access
2007 is such a vast subject that it will take a lot of time to understand it fully. This book
has been written in mind to make you aware of the options available in the software and
how they can be used. It is like telling the child about the steps and stairs. You are the

one who is to climb the stair. This book will just guide you how to use the stairs.
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