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Product Description

The book is designed in a very systematic, logical manner and illustrated with suitable
examples and screen shots.A large number of unsolved as well as solved exercises have
also been included. Diagrams , functions has been explained in full and some of them is

explained in the form of examples.

Khanna Publishing House

4C/4344, Ansari Road, Daryaganj, New Delhi-110002
Email: contact@khannabooks.com | Tel: 011-2324 44 47 - 48 | Mobile: +91-99109 09320




KHANNABOOKS.CO

Table Of Contents

Introduction to Microsoft Office 2013,

e What's New in Microsoft Excel 2013,

e Spreadsheet Basics,

e Creating a Worksheet in Microsoft Excel 2013,

¢ Commands of Microsoft Excel 2013,

e Charts in Microsoft Excel 2013,

¢ Functions in Microsoft Excel 2013,

e Web based Commands of Microsoft Excel 2013,
e Advanced Microsoft Excel 2013,

e Glossary of Words used in Microsoft Excel 2013,

e Keyboard Shortcuts of Microsoft Excel 2013, Questions

Author

Ramesh Bangia
Ramesh Bangia, has been writing computer books on various topics. He has written books
for Schools. Training Institutes, Technical Universities, Distance Education Programs,
Colleges and General. His tally of books exceeds 500 in number. Trained both in India and
Abroad and having studied at IIT Delhi, he becomes automatic choice for most of the
publishers in India. Though based in Delhi, his books are popular all over India and are

even exported to Middle Ease and African countries.
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